SEDA Research and Evaluation Small Grants
Final report template

The purpose of the final report is to inform other educational and staff developers of the outcomes of your research and development activity. You may wish to include contact information, but this is not required. The final report will be posted on the SEDA website and therefore needs to be accessible to non-specialist readers. The report should not be too lengthy (between 500 and 1000 words) and can include images or other media to represent your work. As a minimum, you are asked to include:

1. Name and institution (including the names of any partners in the project)
2. Project title

3. Why did you choose the project?

4. What you did and how it was carried out
5. How did you respond to any recommendations / conditions given to you in the feedback from the committee?
6. What have you learnt from doing this work?

7. How have you told others about your work?

8. What effect has it had and where is this activity now heading?

9. What outputs have resulted from this activity?

